Cash Report Tie-Out: Step-by-Step Guide

Oct 28, 2026 - Andres Sandoval

Download the rollup reports from OBMS and the GL Detail from AptaFund, upload them with your
quarterly PED Cash Report to the Cash Report Tie-Out tool, run it, and save the findings PDF as your

backup.

What you need

The tool uses up to five files. The first four are required; the fifth is optional.

# File Where it comes from Used for
1 PED Cash Report | Your quarterly Excel The form being checked; the tool reads its
workbook (.xlsx) Summary sheet or CASH REPORT grid
2 GL Detail AptaFund, Reports, GL Transactions behind the rollups (needs
Detail, saved as CSV Account Code, Account Type, Trans Date
and Actuals)
3 Actuals Revenue OBMS, Actuals Reports, Benchmark for Line 2, current year revenue
Rollup Report saved as CSV
4 Actuals OBMS, Actuals Reports, Benchmark for Line 5, current year
Expenditure saved as CSV expenditures
Rollup Report
5 Estimated Cash OBMS, Budget Prep Optional. Benchmark for Line 1; only ready
Position Report Reports, saved as CSV after the prior year's audit is complete
(prior fiscal year)

Before you start, your actuals must already be entered into OBMS. They do not need to be submitted,
but they must at least be uploaded, or the rollup reports will not work. The tool reads your files in your
browser, so nothing is sent to a server.

Part 1: Open the tool

1.

On the FACTS website, click Cash Report Tie-Out in the left-hand menu.

2. Note the five source cards (PED Cash Report, GL Detail Report, Estimated Cash Position Report,
Actuals Revenue Rollup Report, Actuals Expenditure Rollup Report). Until you upload your own
files, the page shows demo data from a fictional school and says so in a banner.



NH PED QUARTERLY CASH REFORT

Cash Report Tie-Out

MESA RIDGE COMMUNITY SCHOOL

PED 999-02

Fi26

M12/08 | | ends 6/30/2026 Report

Demo data loaded. Figures below are from

@ fictional school (Mesa Ridge, 098-002) 50 you can see how the tie-out ceads. Upload your own three files to replace it

Sources parsed in fil
PED Cash Report GL Detail Report Estimated Cash Position Report Actuals Revenue Rollup Report
T d from th (Prior FY) he OBM
EPORT gric Account Code, A Dt o oot
[y Q4 v
Chaose file Choose file Chaose file Choose fite

Actuals Expenditure Rollup Report

Q4

Choose file

Part 2: Download the two rollup reports from OBMS
Do the Expenditure Rollup first, then repeat for the Revenue Rollup.

1. In OBMS, click Reports from the home screen.

2. Under Select Report, choose Actuals Reports in the first menu, then Actuals Expenditure Rollup
Report in the second.



NEW‘%’?M EXICO

Public Education Department

BAT | Budget | BAR | Cash | Actuals | RfR | Home

SeLECT REPORT
| Actuals Reports v|[Actuals Expenditure Rollup Report v|
J ActuaLs ExpeNDITURE RoLLup REPORT
Budget | 026-2027 v| ENY | Select a value> v/ | view Report
Year: d Name: ! .
Actuals
Reporting | <Select a Value> v

Period

Home | Logout | Feedback

Confirm the Budget Year and choose your school under Entity Name.

Under Actuals Reporting Period, choose the period you are reporting. For the first quarter,
choose First Quarter (Jul - Sep). Then click View Report.



NEW ¥ MEXICO

Public Education Department

BAT | Budget | BAR | Cash | Actuals | RfR | Home

SeLECT RePORT
| Actuals Reports v|[Actuals Expenditure Rollup Report v|
D ActuaLs ExpeNDITURE RoLLup REPORT
Budget [ 5026-2027 v ENY [ the Great Academy v || [ view Report
Year: ) Name: .
Actuals
Reporting § <Select a Value> v
Period a

<Select a Value>
ome Fed Stim First Month (Jul)

Job Fund First Month (Jul)
First Month (Jul)

Fed Stim Second Month (Aug)
Job Fund Second Month (Aug)
Second Month (Aug)

Fed Stim Third Month (Sep)
Job Fund Third Month (Sep)
Third Month (Sep)

First Quarter (Jul - Seg)

Fed Stim Fourth month (Oct)
Job Fund Fourth Month (Oct)
Fourth Month (Oct)

Fed Stim Fifth Month (Nov)
Job Fund Fifth Month (Nov)
Fifth Month (Nov)

Fed Stim Sixth Month (Dec)
Job Fund Sixth Month (Dec)
Sixth Month (Dec) v

5. When the report appears, click the save icon in the toolbar and choose CSV (comma delimited).
The file saves to your Downloads folder.



IEW%?M EXICO

ublic Education Department

BAT | Budget | BAR | Cash | Actuals | RfR | Home

iLECT REPORT
usals Reports v| [ Actuals Expenditure Rollup Report VI
| AcTuaLs EXPENDITURE RoLLUP REPORT
get Year: 2026-2027 v Entity Name: | The Great Academy v| View Report
1als Reporting Period l First Quarter (Jul - Sep) VI
[
q < h of7 > > O © 100% v = @, =)
State of New Mexico Word
Public School Operating Budget - Actuals Expenditu
The Great Academy - First Quarter (Jul - Sep) - E
Submitted Excel
Func Obj Job Description Budget Adjustments Adjusted Budget ( Budget FTE
Excel (Excel Header)
Operational
1000 Instruction
51100 Salaries Expense PowerPoint
1000 M 141 TeschersGrades 112 $127.030.00 $0.00 $127.030.00 $184.082.95 1593.000.001 3.0000
1000 S 1412 Teschers- Spacel Educsion $50.02200 $0.00 $50.022.00 53347848 133.290.16) 0.7400
W0 6 (R0, kel Atk Sy $49,55200 .00 $45,59200 $2575243 $17,55872 04000
1000 51100 SUBTOTAL Salaries Expense $226,644.00 $0.00 $226,844.00 PDF $248,315.92 878.891.44) 4.1400
52111 Educational Retirement
100 S N TeschersGrades 112 $23.057.00 $0.00 $23.057.00 $33411.0¢ (516.878.42) 00000
1000 821 1412 Tescher- SpecelEducaion 907900 .00 $5.078.00 5695395 15677.33) 0.0000
1000 sm e VEvmuﬁn'ﬂA:M Speco $9,001.00 $0.00 $9,001.00 nFF ﬁ|e $4581.16 $3,187.17 0.0000
1000 S211 SUBTOTAL Educational 341,457.00 $0.00 $41,137.00 $45,076.15 ($14,388.58) 0.0000
Retirement
52112 ERA - Retiree Health ¢
WO M2 MM TeschersGrodes 12 250200 00 284200 MHTML (web archive) 5358159 (51858481 00000
1000 §2112 1412 Teschers- Specal Educaion $1.001.00 $0.00 $1.001.00 $769.52 87408 0.0000
2R (NG, el - e 585200 .00 599200 $515.7 385141 0.0000
1000 S2112 SUBTOTAL ERA - Retiree Health $4,535.00 $0.00 3453500 csv (Comma de"mited) $4,966.90 (81,581.19) 00000
52210 FICA Payments
W0 SN N TeschersGrades 112 S7.877.00 $0.00 $7.877.00 749140 151112681 0.0000
;gg g:g :;‘;g m'v _ﬁm g 10200 g 00 ;g 102.00 :2 236.82 smz.m 0.0000
7 = -Spece 07500 00 ,075.00 . 156145 1,195.41 0.0000
Eduzoton * XML file with report data ! :
1000 52210 SUBTOTAL FICA Payments $14,054.00 $0.00 $14,05400 $11,289.67 ($2005) 0.0000
52220 Medicare Payments
1000 s220 1411 TeschersGrades 112 184300 £0.00 s‘ u:co $1.75200 15259.400 00000
1000 S22 1412 Teschers SpecelEducsion $726.00 £0.00 Data Feed $523.08 159.43) 0.0000
1000 sz T2 \m;::-wum Seece $72000 $0.00 rza m $365.17 $26641 0.0000
n
1000 52220 SUBTOTAL Medicare Payments. $3,289.00 $0.00 $3.289.00 385122 85122 8264025 p247) 0.0000
531 Heaith and Medical

6. Repeat steps 2 to 5 for the Actuals Revenue Rollup Report, choosing it in the second Select
Report menu.



IEWY@?"M EXICO

ublic Education Department

BAT | Budget | BAR | Cas

LECT REPORT
1als Reports v|[Actuals Revenue Rollup Report v|
AcTuaLs Revenue RoLLup ReporT
Jet Year: 2026-2027 v Entity Name: | The Great Academy ™ View Report
als Reporting Period: | First Quarter (Jul - Sep) v
[
4 < h of1 > > O © 100% v v =
State of New Mexico
Public School Operating Budget - Actuals f  Word I
The Great Academy - First Quarter (Jul
Submitted Excel
| Obj Description Budget Adjustments Adjus YTD Budget Balance
Operational Excel (Excel Header)
43101 State Equalization Guaran $1,068,553.85 $0.00 ) $267,905.70 $800,648.15
46100 Acosss Board (e-Rate) $0.00 $0.00 b] $9,368.00 (89,368.00)
TOTAL Operational $1,068,553.85 $0.00 PowerPoint ) $277,273.70 $791,280.15
Federal Flow-through
Title | Part A - ESEA
44500  Restricied Gran's - Feder $32,378.62 $0.00 PDF b] $0.00 $32,378.62
44504 Federal Fiow-Theough Prio $18,643.88 $0.00 3 $6,282.13 $12,361.75
TOTAL Title I Part A - ES $51,022.50 $0.00 3 $6,282.13 $44,740.37
Entitlement IDEA.B TIFF file
44500 Restricied Gran's - Feder $13,327.00 $0.00 ) $0.00 $13,327.00
44504 Federal Flow-Though Prio $0.00 $0.00 o b 2 $4,990.02 (84,990.02)
TOTAL Entitlement IDEA-B $13,327.00 $0.00 L (web archive) $4,990.02 $8,336.98
TeacheriPrincipal Trainin
44500 Restricted Granis - Feder $2.925.77 $0.00 T $0.00 $2,925.77
44504 Federal FiowsTheough Prio $ST671 5000 ESVikcommadelimitad) 5000 $s7671
TOTAL Teacher/Principal T $3,502.48 $0.00 J $0.00 $3,502.48
Student Support and Acade XML file with report data
44500  Restricted Gran's - Feder $10,000.00 $0.00 ] $0.00 $10,000.00
44504 Federal Fiow-Theough Prio $5,173.70 $0.00 ) $0.00 $5,173.70
TOTAL Student Support and $15,173.70 $0.00 Data Feed 3 $0.00 $15,173.70
Title I - Comprehensive S
44504 Federal Fiow-Theough Prio $0.00 $0.00 50.00 47,4384 $47,843.84 (347,343.84)
TNTAI Titla I . Camnrahan ennn < nn e nn CA7 Q4204 CA7 Q42 04 1RAT 242 20

Part 3: Download the Estimated Cash Position Report (optional)

This report is the benchmark for Line 1, prior-year cash carried forward. It is only ready once the prior
year's audit has been completed. If you do not have it yet, skip this part; Check A will show "source not
loaded."

1. In OBMS Reports, under Select Report, choose Budget Prep Reports, then Estimated Cash
Position Report.



NEW Y MEXICO

-

Public Education Department

BAT | Budget | BAR | Cash | Actuals | RfR | Home

SeLECT ReporT
[ Budget Prep Reports v|[Select a Report]\ v]

Home | Logout | Feedback

2. Set Budget Year to the prior fiscal year (for fiscal year 2026-2027 reporting, choose 2025-2026).
Choose your school under Entity Name and click View Report.



NEW

v

=

"MEXICO

Public Education Department

SELECT RePORT

v|[Estimated Cash Position Report v |

[ Budget Prep Reports

|/ Esmmaren Cast Posimion RepORT

Budget
Year:

2026-2027

Entity

View Report
Name:

I 1
<Select a Value> v

2026-2027

0 026
2024-2025
2023-2024
2022-2023
2021-2022
2020-2021
2019-2020
2018-2019
2017-2018
2016-2017
2015-2016
2014-2015
2013-2014
2012-2013
2011-2012
2010-2011
2009-2010
2008-2009
2007-2008

v
a

-

3. Click the save icon in the toolbar and choose CSV (comma delimited).



NEng%?M EXICO

Public Education Department

BAT | Budget | BAR | Cash | Actuals | RfR | Home

SELECT REPORT
[Budget Prep Reports v|[Estimated Cash Position Report v|

Budget Year: | 2025-2026 W Entity Name: | The Great Academy v ‘ View Re|
——
1< < on ofl > D O © 100% v > =) Find | Next
Audited Budget Year: 2024-2025 State of New Mexic 04
Current Projected Cash: 2025-2026 Public School Operating {"J
District/Charter: The Great Academy t )
PED No: 536-001 Estimated Cash Posi Excel
Assets ibilities
Due From Excel (Excel Header)
Audited  |nvest- Other Cash On To Other Final Cash Final Cash Subm

Entity Fund Fund Description Cash ments Funds Deposit . er Fund Liability Report OpBuds Status
TheGrest 11000 Operational $53,918.00 $0.00 $129.7210 Suy Cometront $0.00 S0.00[ $146,1240 " $148.1240 Appro
Academy (536~ 0 0 Cash
001) PDE Positic
The Great Total: 10000 $53,918.00 $0.00 $129,721.0 $0.0 $0.00 $0.00| $148,124.0 $148,124.0
Academy 0 0 0
(536-001) TIFF file
The Great 24101 Title | Part A - $0.00 $0.00 $0.00 $0.0 1,370.00 $0.00| ($44,870.00 $0.00 Appro’
Academy (536- ESEA MHTML (web archive) ) Cas.h.
001) Positic
The Great 24106 Entitlement IDEA- $0.00 $0.00 $0.00 $0.0 o = $0.00 $0.00 $0.00 $0.00 Appro’
Academy (536- 8 CSV (comma delimited) Cas.h.
001) Positic
The Great 24154 Teacher/Principal $0.00 $0.00 $0.00 $0.0 XML file with report data $905.00 $0.00| (8905.00) $0.00 Appro’
Academy (536- Training & gas_ftl‘

ifi ositic
001) Recruiting —— .
The Great 24174 Carl D Perkins $0.00 $0.00 §0.00 $0.0 $0.00 $0.00 $0.00 $0.00 Pendit
Academy (536- Secondary - Cash
001) Current Positic

P . wnan wnan ~nan wnan wnanl annn|  mnanann wnanl imnannan wnanla

Part 4: Download the GL Detail from AptaFund

1. In AptaFund, open Reports and set Reports to GL Detail.

2. Set Accounting Cycle to the current fiscal year (FY2026-2027 in the example).

3. Set Begin Date to July 1 of that year (07/01/2026) and End Date to the last day of the quarter
you are reporting (09/30/2026 for the first quarter).

4. Leave Account Expression on [All]. In the example, Break on Fund is No, and Budget, Actuals and
Encumbrance transactions are all included (Yes).

5. Click Report to CSV. The file saves to your Downloads folder.



Home

Reports

Modules [All] -

Reports GL Détai -

tings] | v [

Accounting Cycle FY2026-2027 -
BeginDate| © (]
End Date| 09/30/2026 (o] [N
Account Expression | [Al] =)
Breakon Fund o -
Include Budget Transactions  Ves v
Incluge Actuals Transactions Yes -
Incluge Encumbrance Transactions Ve -
Display Options
Show report parameters on report
"] Suppress Sub Totals
~] Suppress Grouping
"] Fit to One Page Wide
Page Orientation | Landscape ==

% Report To POF | ([ Report to Excel | (@] Reportto Csv

Part 5: Upload the files and run the tie-out
Back on the Cash Report Tie-Out page:

1. Under PED Cash Report, click Choose file and select your quarterly cash report workbook (.xIsx).
2. Under GL Detail Report, click Choose file and pick the GL Detail CSV from your Downloads
folder.

2 > Downloads

Organize *  New folder

@ Andres - Vertex | Name Date modified

B Desktop F3

=2 Actuals Revpoue Rollup Report (3)
1 Actuals

iture Rollup R
ments #
B Actuals Reven up Rep

MR Pictures A S | Actusk Bxpenditise Rollup Rep
@ Music » 2 GLDetail (5)
¥ Comparative Financial Statements (1)
B Payroll PEC Sup M Calendar School Days Report (3)
BB Screenshots Aemany
- Support

. Misc
B GL Detail (4)

File name: ‘

-] [custom Files

Open | Cancel

3. If you have it, upload the Estimated Cash Position Report in the third card the same way.

4. On the Actuals Revenue Rollup Report card, set Report quarter to the quarter you are reporting
(Q1 in the example), then click Choose file and pick the revenue CSV. The menu starts on Q4, so
always check it.

5. Do the same on the Actuals Expenditure Rollup Report card.



6. Below the cards, confirm the Fiscal year, the Quarter (Q1 is July 1 to September 30), and the GL
scope: Year to date or Quarter only. The tolerances can stay at their defaults ($0.01 for the GL
and $1.00 for Line 1) unless you have been told otherwise.

7. Click Run tie-out.

Sources Accepts xsx and .csv + parsed in
PED Cash Report GL Detail Report Estimated Cash Position Report Actuals Revenue Rollup Report
~ - - 2 (Prior FY) - =
Q ~
Reptoce | Gamee Repince: | Rome Chooss fie Replsce
Actuals Expenditure Rollup Report
1+ v
Replace
[

ISCAL YEA QUARTER GL SCOPE L TOLERANCE § LINE 1 TOLERANCE §
FY27(2026-2027) v Q- JulltoSep30 v Quarter only 0.81 1.60

70 70 0 0.00
scx 4 Line 1— prior-year cash carried forward

Part 6: Read the results

The four tiles at the top show how many fund-level checks ran, how many tie within tolerance, how
many variances need a look, and the total variance. In the example, all 70 checks tie and the variance is
$0.00.



FY27(2026-2027) v Q- JulltoSep30 v Quarter only 9.01 1.00

s Line 1— prior-year cash carried forward

s Line 2 — current year revenue to date

Funp CASH REPORT LINE 2 ROLLUP YTD & FORM VS ROLLUP GL REVENUE 4 ROLLUP VS GL  STATUS
11668 Operational 277,273.7¢ 277,273.70 - 277,273.70

24008 Fode theo 59,115.99 59,115.99 59,115.99

31668 Copital Improvements HB 33 1,845.13 1,845.13 - 1,845.13

31781 Capitai Impro 1s SB-9 Local 919.91 919.91 - 919.91

Total 339,154.73 339,154.73 0.00 339,154.73 0.00

¢ Line 5 - current year expenditures to date

Each check below the tiles has a green label when it passes. A green "ties" means the numbers agree
within tolerance.

Check What it tests

A Line 1, prior-year cash carried forward, against the Estimated Cash Position Report.
Shows "source not loaded" if you did not upload that report.

B Line 2, current year revenue to date: Cash Report against the Revenue Rollup and the
GL.

C Line 5, current year expenditures to date: Cash Report against the Expenditure Rollup
and the GL.

D Internal arithmetic of the form (for example, Line 4 = Line 1 + 2 + 3), for every fund.

E Fund coverage across the sources.

F Quarter revenue and expenditure activity against the GL.

G Rollup report integrity: each rollup's detail rows add up to its own stated grand total.




31688 Capital Imp B33 1,845.13 1,845.13 - 1,845.13 - ties
31781 Coy 919.91 919.91 919.91
Total 339,154.73 339,154.73 0.08 339,154.73 0.00

FunD CASH REPORT LINE § ROLLUP VT & FORM VS ROLLUP GL EXPENDITURES A R STATUS
11000 Operational 289,112.11 289,112.11 —= 289,112.11 =
2,427.47 2,427.47 - 2,427.47 - ties
B 18.46 18.46 18.46
36,410.67 36,418.67 = 36,416.67 - ties
Total 327,968.71 327,968.71 .00 327,968.71 0.00

check 0 Internal arithmetic 1a: ds L 10 and 12. and the G al colur

RULE SCOPE RESULT
Lined=Linel+2+3 every fund ties
Line7=Line4+5+6 every fund ties
Line10=Line7+8+9 every fund ties

Line 12 =Line 10+ 1 every fund ties

Grand Total = sum of tund columns all 12 lines ies

LINE 11 CROSS-CHECK NET ACROSS ALL FUNDS  RESULT

Anything that does not tie is flagged. Open the row to see which object codes are driving the difference.
The last section lists the outstanding interfund loans (Line 11) as explained on the form.

277,273.70 277,273.70 -
59,115.99 59,115.99 -

1,845.13 1,845.13 -

919.91 919.91 L]

Total 339,154.73 339,154.73 0.6t

check F.2 Qlactivity — expenditure rollup against the GL

wn activity, not year to date.
s you which quar

T & year-to-

FUND ROLLUP Q1 ACTUALS 6L Q1 VARTANCE
11600 Operational 289,112.11 289,112.11 B
24000 Federal Flow 2,427.47 2,427.47 .
18.46 % 18.46 5

36,418.67 36,410.67 L

327,968.71 327,968.71 0.0¢

DETAIL ROWS

STATED GRAND TOTAL DIFFERE

Actuals Revenue Rollup 14 339,164.73 339,154.73

Actuals Expenditure Rollup 193 327,968.71 327,968.71



Part 7: Save the findings PDF

1. Atthe top of the results, click the Report tab (next to Tie-out).
2. Choose how to keep it: Download PDF, Copy as text, Download CSV, Download HTML or Print.
3. Click Download PDF. The file saves to your Downloads folder; open it from there.

SCHOOL BUSINESS OFFICE

Suggest an improvement of report an error 1 t!_ll,!lk.edger «Learning

Financial Analysis Control & Tracking System

A suite of tools for staff supporting school business offices.

NM PED QUARTERLY CASH REPORT

Cash Report Tie-Out
Follow

THE GREAT ACADEMY |  PED 536-081 | FY27 | | M3/Q1 | | ends 5/36/2826 Tie-out %
Copyastext | | Downosdcsv | | DownlosaHTML | | rin

Cash Report Reconciliation — Findings Report
THE GREAT ACADEMY - PED 636-001- FY27 - M3/Q1

October28,2026at 134 FISCAL YEAR  FY27(2026-2027) QUARTER Q1 ending 9/30/2026 5L WINDO 71/2026 t0 9/30/2026
M (year to date)
£ s001 LINE 1 TOLERANCE $1.00 CASH REPORT  TGA FY27 M3-Qi Cash T

GL Detail (S)esv - 5246
Report $36-001xls: o

St loade: REVEWUE ROLLUP ActualsRevenueRollup  EXPENDITURE ROLLUP Actuals
Report (3).csv - Q1. 14 Expenditure Rollup
Report (3).csv - Q1

The PDF is your findings report. It lists the run parameters and source files, a summary of every check,
any findings ("No findings" when everything ties), and the detail behind each check.



+ 2
i= Summarize

NM PED QUARTERLY CASH REPORT
Cash Report Reconciliation - Fi
001 F I -

THE GREAT ACADEMY - PED D01 - FY27

ndings Report

M3/A

Parameter Valug Source File

Prepared 10/28/2026, 1:34:50 PM Cash Report TGA FY2T M3-Q1 Cash Report 536-001 xisx
Fiscal year FY27 (2026-2027) GL Detail GL Detail (Shcav (5,246 ows)

Quarter @1 ending H30/2026 Estimated Cash Position ot loaded

GL window Ti72026 1o B/30/2026 Revenue rollup Actuals Revenue Rollup Report (31.csv (31)
Scope Year to date Expenditure rollup Actuats Expenditure Rollup Report (3cav (Q1)

Tolerances Lines2and 5 $0.01 Line 1 $1.00

1. Summary

70 fund-level comparisons were run across Lines 1, 2 and 5 for 35 Cash Report fund columns. 70 tie within tolerance and 0 do not. Including the
structural checks on the form itself, its sources and their coverage, this report raises 0 findings.

Cheek  What wos tested Hems Flagged Resuilt

A Line 1 against the Estimated Cash Posifion Report 0 clear

>
1%

Cash position approval status

Lina 2 revenue across the reporting chain
Line 5 expenditures across the reporting chain
Internal arithmetic of the form

Fund coverage acrss sources

Q1 revenue aclivity against the GL

Q1 expenditure activity against the GL

Actuals Revenus Rollup internal footing

o e "™T™T Mmoo @

Actuals Expenditure Rollup infamal footing

2. Findings

Mo findings. Every check passed within the stated tolerances.

3. Check A - Line 1 against the Estimated Cash Position Report

Description Cash Report Line 1 Est. cash podition Variance Source funds Resuft
Operational 5007514
Teacherage 0.00
Transpartation 0.00

Instructional Materials 1.15

Impact Aid Operational 0.00

Save it with your quarterly records as backup showing that the cash report was checked.

Notes

e For first-quarter reporting, also compare Line 1 of your cash report to Line 7 of the prior fiscal
year's cash report yourself. The tool's Line 1 check works from the prior-year Estimated Cash
Position Report, and the tool's creator is still working on the first-quarter version.

e Pull the OBMS reports only after your actuals have been uploaded to OBMS.

e Check the Report quarter menu on each rollup card before running; it defaults to Q4.

e Questions or ideas for improvements: use the Suggest an improvement or report an error
button at the top of the tool, or contact the tool's creator.



